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FOREWORD
  The Department of Basic Education has pleasure in releasing a subject exemplar booklet 
for School Based Assessment (SBA) to assist and guide teachers with the setting and 
development of standardised SBA tasks and assessment tools. The SBA booklets have 
been written by teams of subject specialists to assist teachers to adapt teaching and 
learning methods to improve learner performance and the quality and management of 
SBA.

The primary purpose of this SBA exemplar booklet is to improve the quality of teaching 
and assessment (both formal and informal) as well as the learner’s process of learning 
and understanding of the subject content. Assessment of and for learning is an ongoing 
process that develops from the interaction of teaching, learning and assessment. To 
improve learner performance, assessment needs to support and drive focused, effective 
teaching. 

School Based Assessment forms an integral part of teaching and learning, its value as a yardstick of effective quality 
OHDUQLQJ�DQG�WHDFKLQJ�LV�¿UPO\�UHFRJQLVHG��7KURXJK�DVVHVVPHQW��WKH�QHHGV�RI�WKH�OHDUQHU�DUH�QRW�RQO\�GLDJQRVHG�IRU�
remediation, but it also assists to improve the quality of teaching and learning. The information provided through quality 
assessment is therefore valuable for teacher planning as part of improving learning outcomes.

Assessment tasks should be designed with care to cover the prescribed content and skills of the subject as well as 
LQFOXGH�WKH�FRUUHFW�UDQJH�RI�FRJQLWLYH�GHPDQG�DQG�OHYHOV�RI�GLI¿FXOW\��)RU�IDLU�DVVHVVPHQW�SUDFWLFH��WKH�WHDFKHU�PXVW�
ensure that the learner understands the content and has been exposed to extensive informal assessment opportunities 
before doing a formal assessment activity.

The exemplar tasks contained in this booklet, developed to the best standard in the subject, is aimed to illustrate best 
practices in terms of setting formal and informal assessment. Teachers are encouraged to use the exemplar tasks as 
models to set their own formal and informal assessment activities.
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Research and presentation on an informal business/bookkeeping 
 

Focus of assessment task:  
x Conducting an interview using the given questionnaire 
x Oral or written presentation on informal business and its bookkeeping systems

 In this task learners are required to 
experience what an informal business is 
all about and how it differs from the formal 
business. 
The oral or written option is given to 
accommodate learners with different 
backgrounds and capabilities. 

General instructions 
x You need to work on your own to complete this presentation. 
x Due to the nature of the task, the interview and the questionnaire will be 

completed after school hours and the presentation/report in class. 
x Phase 1:  Interview and questionnaire completed   Due date: …………… 

Phase 2:  Compiling a rough draft/planning of presentation/written  
    report.        Due date: ……………     

Phase 3:  Submitting the final presentation/report.  Due date: …………… 
x An oral presentation must be supported by a hard copy of the presentation 

e.g. a PowerPoint printout or a poster. 
x Refer to the rubric for specific criteria and mark allocation.

Learners must work individually and 
submit their own presentation. 

Please take note of the last item on the 
rubric (‘Final presentation’), which caters 
for EITHER a written OR an oral 
presentation. Do not complete both items. 
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 2015 2014 

Sales 1 200 000 930 000

Cost of sales (777 000) (720 000)

Gross profit 423 000 210 000

Other operating income 95 000 90 000

Gross operating income 518 000 300 000

Operating expenses (334 000) (239 000)

Salaries and wages 200 000 160 000

Rent expense 60 000 36 000

Bank charges 4 500 3 500

Telephone, water and electricity 5 000 4 500

Advertising 6 000 6 000

Consumable stores 2 600 2 400

Damaged trading stock written off 18 000 1 000

Depreciation 13 500 12 000

Trading stock deficit 9 000 3 000

Sundry expenses 15 400 11 100

Operating profit 184 000 60 000

Interest income 8 000 8 000

Operating profit before interest expense 192 000 68 500

Interest expense (32 630) (35 160)

Net profit for the year 159 370 33 340

 
 
 
 
 
 
 

 
 
 
 
 

INCOME STATEMENT FOR THE YEAR ENDED 28 FEBRUARY 2015 
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2.9 Is the business sustainable?                                      (Total: 2 marks) 
Yes 9 
Acceptable reason 9��
Even though the mark-up increased from 30% to 60%, sales still increased.   
Return on equity increased to 50.2%, which is far greater than the return on 
outside investment. 

 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
  

 

 
2.7  Wage increases                                                             (Total: 6 marks) 

2 000 x 12 = R 24 000                                    
R 200 000 – R 24 000 = R 176 000 
R 176 000 – R 160 000 = R 16 000                    9 9 
  
 16 000   X 100 
160 000         1       9 
= 10%                     9 
 
Argument in favour of workers – any relevant motivation 

x Inflation/standard of living/increase in profits/ increase in sales   9 
 
Argument in favour of employer  –  any relevant opinion 

x 10% higher than inflation                                                        
x Only 29% increase in sales                                              9  
x Salaries are not the only operating expenses 
x They have employed an additional person to assist, which decreased 

their workload. 
 

2.8 Buying or renting property                                         (Total: 3 marks) 
Yes / No       9      
Buying property always better idea to renting since the rent has increased from 
R36 000 to R60 000  9 
Debt: Equity ratio is IDYRXUDEOH�±�ORZ�JHDUHG���
The fixed deposit of R200 000 can be used to pay 25% of the property          
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NAME OF SCHOOL  Time: 1 
hour 

Marks: 50 

 
RUBRIC: 

Criteria MARKS 

 2 marks 4 marks 6 marks   Learne
r mark 

Introductio
n  

Briefly explains 
concepts of 
fixed assets and 
disposal of fixed 
assets 

Explains fully 
the concepts of 
fixed assets and 
disposal of fixed 
assets and lists 
some of the 
assets 

Explains fully 
the concepts of 
fixed assets and 
disposal of fixed 
assets and lists 
all of the assets 

   

 1-2 marks 3-4 marks 5-6 marks 7-8 marks 9-10 marks  
 
Fixed 
Asset 
Register 

Gives a 
definition of a 
fixed asset 
register 

Gives a 
definition of a 
fixed asset 
register and at 
least one  
importance of 
fixed assets 

Gives a 
definition of a 
fixed asset 
register and 
explains more 
than one 
importance of 
fixed assets 

Gives a 
definition of a 
fixed asset 
register and 
explains more 
than one 
importance of 
fixed assets. Is 
able to draw up 
and complete 
the asset 
register partially 

Gives a 
definition of a 
fixed asset 
register and 
explains more 
than one 
importance of 
fixed assets. Is 
able to draw up 
and complete 
the asset 
register correctly 

 
 
 
Acquisition 
and 
disposal of 
asset 
 
 

1-2 marks 3-4 marks 5-6 marks 7-8 marks 9-10 marks  
Provides an 
opinion and 
provides 1 
reason for the 
acquisition. 
Figures are 
quoted 

Provides an 
opinion and 
provides 2 
reasons for the 
acquisition. 
Figures are 
quoted 

Provides an 
opinion and 
provides 3 
reasons for the 
acquisition. 
Figures are 
quoted 

Provides an 
opinion and 
provides 4 
reasons for the 
acquisition. 
Figures are 
quoted 

Provides an 
opinion and 
provides 5 
reasons for the 
acquisition. 
Figures are 
quoted 

2 mark 4 marks 6 marks 8 marks 10 marks  
Indicates which 
vehicle to trade 
in 

Indicates which 
vehicle to trade 
in and by 
discussing one 
vehicle’s 
information 

Indicates which 
vehicle to trade 
in and by 
discussing two 
vehicles’ 
information 

Indicates which 
vehicle to trade 
in and by 
discussing all 
three vehicles’ 
information 

Excellent 
decision 
showing great 
insight into the 
benefits of 
trading in a 
particular vehicle 

Internal 
control 

1-2 marks 3-4 marks 5-6 marks 7-8 marks 9-10 marks  
Explains 1 
control measure 

Explains 2 
control 
measures 

Explains 3 
control 
measures 

Explains 4 
control 
measures 

Explains 5 
control 
measures 

 2 Mark 4 marks     
Conclusion Has a brief 

conclusion 
Provides a good 
conclusion 

   

TOTAL MARKS 50  

 
 
 
 
 

 
 
 

ACCOUNTING GRADE 11 
WRITTEN REPORT: TERM 1 

 
NAME OF LEARNER  



52

1. Fixed assets are the possessions of the business. They are intended to be kept for a 
long time, i.e. at least 12 months. They are physical and can be touched, and can be 
kept and used to run the business. They are subject to depreciation, which is 
calculated either at a fixed rate, i.e. cost price or diminishing balance. The calculation 
of depreciation can assist the business to decide whether to keep or to sell or trade 
in or dispose the asset. Examples of fixed assets listed in the task: Land and 
buildings, Vehicles and Equipment. 

 

2. A fixed asset register is a list of  the assets that a business owns. It records the assets 
owned by the business. It should indicate: the name of the asset, the date it was 
bought, purchase price, accumulated depreciation and the book value of the asset. It 
assists if the asset has to be sold; you need to sell it at the book value or more if you 
want to make a profit. 
 

3. Trucks A, B and C Asset Registers 
 
3.1 Asset Registers details 
 
Truck A 
Cost price =  
R360 000 

Date purchased:  
01 March 2012 

Depreciation rate: 20% p.a. on cost price 

 Depreciation Accumulated 
depreciation 

Carrying/book 
value 

28 Feb. 2013 R 72 000   R 72 000 R 288 000 
28 Feb. 2014 R 72 000 R 144 000 R 216 000 
28 Feb. 2015 R 72 000 R 216 000 R 144 000 
28 Feb. 2016 R 72 000 R 288 000 R   72 000  

 

Truck B 
Cost price =  
R540 000 

Date purchased:  
01 December 
2013 

Depreciation rate: 20% p.a. on cost price 

 Depreciation Accumulated 
depreciation 

Carrying/book 
value 

28 Feb. 2014   R 27 000   R 27 000 R 513 000 
28 Feb. 2015 R 108 000 R 135 000 R 405 000 
28 Feb. 2016 R 108 000 R 243 000 R 297 000  

 

Truck C 
Cost price =  
R680 000 

Date purchased:  
01 September 2014

Depreciation rate: 20% p.a. on cost price 

 Depreciation Accumulated 
depreciation 

Carrying/book 
value 

28 Feb. 2015 R 68 000   R 68 000 R 612 000 
28 Feb. 2016 R 136 000 R 204 000 R 476 000   

Marking guideline to assist when using the rubric 
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