
CLEANING 
SOLUTION

detergent/soap
+

water 

11. Wash and clean the used materials 
and store them in a safe place. 

1. Put on rubber boots, face mask, 
eye protection and gloves. 
Overalls can also be worn, if available.

2. Empty the bin and collect waste 
for safe disposal. Return the 
empty bin after cleaning.

3. Prepare materials: 
household bleach, disinfecting 
solution, cleaning solution, bucket, 
mop, brush and cloth/sponge.  

cleaning 
solution

disinfecting
solution

household
bleach

DISINFECTING 
SOLUTION

5 ml household bleach 
≈ 1 teaspoon 

+ 
250 ml water
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WASH IN SCHOOLS IN SOUTH AFRICA 

	TOILET CLEANING PROCEDURES 

10. With the remaining 
cleaning solution, mop the floor. 
Then rinse with water. 

5. Use disinfecting solution. Soak a 
cloth with it and apply to high touch 
surfaces (tap/flush/door handles, 
light switches, etc.). Wait for 5 minutes 
before wiping off with a dry, fresh cloth. 

4. Use cleaning solution. 
Clean the handwashing facilities. 

8. Use cleaning solution. 
Clean the outside. 

6. Do the same with the toilet seats 
(top and bottom). Use different cloths.

12. Remove PPE and disinfect 
if they are reusable. 

FINALLY wash your hands 
with soap and water.

7. Apply 30ml household 
bleach directly under the 
rim. Leave for 5 minutes.

9. Scrub the inner part 
with a toilet brush, 
then flush. 

5 min. 

5 min. 5 min. 

Use the “Daily Checklist: Toilets” and 
“Monthly Checklist: Inventory of Supplies”.
Download on education.gov.za: 
https://bit.ly/4fbmFVs  /  https://bit.ly/3SxhnMr

CHECK: ARE THERE ANY SHORTAGES OR REPAIRS NEEDED?

›    Remarks

CHECK: ARE BASIC USER MATERIALS AVAILABLE?
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

›    Water, soap and toilet paper
›    Waste bin with a cover
›    Toilet brush with holder
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This management support checklist for toilets should be displayed visibly at 
the respective toilet block together with the poster “Toilet Cleaning Procedures”. 
This checklist should be filled out by assigned cleaners regularly. This can serve 
as a monitoring and weekly documentation tool for the toilets.

WASH IN SCHOOLS IN SOUTH AFRICA 

DAILY CHECKLIST: 

TOILETS

› 
SIGNATURE SUPERVISING TEACHER / SCHOOL GOVERNING BODY

› 
SIGNATURE CLEANER

› 
DATE SUBMITTED

› 
SCHOOL NAME

› 
CLEANER NAME

› 
TOILET LOCATION / TOILET BLOCK

› 
WEEK DAY/MONTH/YEAR

Display the poster 
“Toilet Cleaning Procedures”.
Download on education.gov.za: 
https://bit.ly/3SwrroV

Use the “Weekly Checklist: 
Inventory of Supplies”.
Download on education.gov.za: 
https://bit.ly/3SxhnMr

CHECK: ARE TOILETS AND TOILET FACILITIES CLEANED?
According to the poster  
“Toilet Cleaning Procedures”

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
AM Midday PM AM Midday PM AM Midday PM AM Midday PM AM Midday PM

›    Waste disposal / bins
›    Basins
›    High-touch surfaces  

(tap/flush/door handles, 
light switches, etc.)

›    Toilet seats
›    Toilet bowls/pedestals
›    Floor
›     Walls/windows/ventilation 

(where visibly dirty) 
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› 
SCHOOL NAME

› 
CLEANER NAME

› 
TERM NO. 

› 
DATE SUBMITTED

› 
TERM DATE

› 
SIGNATURE PRINCIPAL

WASH IN SCHOOLS IN SOUTH AFRICA 

WEEKLY CHECKLIST: 

INVENTORY 
OF SUPPLIES

Have materials reached 
the minimum amount? 
Report to the principal. 
They should be re-stocked.

CHECK: HOW MANY SUPPLIES ARE AVAILABLE? 

Write the number in the list MINIMUM WEEK 1 WEEK 2 WEEK 3 WEEK 4 WEEK 5 WEEK 6 WEEK 7 WEEK 8 WEEK 9 WEEK 10 WEEK 11 WEEK 12

CLEANER SUPPLIES

› ���Gloves (pair) 1

› ���Boots (pair) 1

› ���Masks 2

› ���Protection glasses 1

› ���Overalls 1

���OTHERS:
› 

CLEANING SUPPLIES

› ���Household bleach (bottle) 1

› ���Soapy cleaner (bottle) 1

› ���Cleaning cloth for 
high touch surfaces

2

› ���Cleaning cloth  
for toilet seats

2

› ���Mop 1

› ���Bucket 1

› ���Scrub brush for toilets 1

› ���Toilet brush 2

› ���Bin bags 5

���OTHERS:
› 


